How to Determine the Amount Available to be Spent in a Grant

1. Log into ERP (SAP) through the MDCPS Portal

2. Click on the Reports tab.
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3. Click on the ‘Finance’ option. (Below the first row of tabs)

4. Click on the ‘Grants’ icon.
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5. Click on the ‘Grants Availability Report’ icon.
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Grants Availability Report Open Invoices past Grant Liguidation Date
|:||:| 0 Dizplays the available funds of grant related funding structures |:||:| 0 Open invoices past grant liguidation date

6. Enter the program number in the ‘Program’ field and enter the location number in the ‘Funds Center’ field.
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Variable Entry

Available Variants: J Save || Save As... | | Delete Show Variable Personalization

General Variables

Wariable:7 Current Selection Dezcription
Function
Program 48310000
Fund
Requizition Control

Funds Center (Authorization)
Grant (Muttiple, Opticnal)

Grant Sponzor [Range, Optional]

l OK || Check




7. Click the ‘OK’ button. (bottom left hand corner of the screen)

8. The Grant Availability Funds Report will be generated.

Grants Availability Report History,,
Grant Type: Show All Values ﬂ Grant Sponsor: |Show Al Values ﬂ Grant: Show All Values ﬂ
R EE T Fund Show Allvalies [w|  Program 45310000 1CHOCSEZ... [w|  RegCtn |Show AlVaues |v]
Run Parameters
Commitment item: |»=500000 | w | Funds Center: (1140100 | w| Function: [Show AllValues ||
Selection Parameters
Original 1D Transfers  Current ¥TD YTD Available  Percent NTD Adjuste
Budget & Adjustments  Budget Encumbrances Expenditures Balance  Budget Commitments  Balance
Remaining
Fund =  Program Reg Ctr= Commitment item = Funds Center Function = s 13 s -3 s s 13
420000 48310000 |CHOOSE207M12 1 513600 IN-SERVICE REIMBURSE 1140100 40000 1,000.00 1,000.00 1,000.00 100.0 1,000
522000 SOCIAL SECURMY 1140100 640000 76.50 76.50 76.50 100.0 76.!
522100 MEDICARE 1140100 40000 98.50 99.50 99.50 100.0 99!
524000 WORKERS COMP & LIAB 1140100 840000 28.00 28.00 28.00 100.0 281
524300 W/C & LIAB DISTR OF 1140100 40000 104.40 104.40 104.40 0.00 0.0 ol
Result 1,308.40 1,308.40 10440 1,204.00 2.0 12041
3 531000 PROFESSIONAL & TECHN 1140100 630000 5,020.00 -4,200.00 820.00 820.00 100.0 8201
533200 FIELD TRIPS 1140100 730000 3,140.00 3,140.00 810.00 112500  1,205.00 384 12051
539000 OTHER PURCHASED SERV 1140100 630000 7,895.60 427080 4,270.60 100.0 42704
539000 OTHER PURCHASED SERV 1140100 630000 7,895.60 4,270,580 4,270.60 100.0 42704
539800 PRMNTING-DUPLICATING 1140100 830000 §,100.00 -4,300.00 &00.00 84560 164.40 183 154,
551000 SUPPLES 1140100 630000 15,005.1% 9,000.00  24,005.1% 6,796.62 16,728.82 479.75 20 478’
S52000 TEXTBOOKS 1140100 20000 10,000.00 -5,700.00  2,200.00 0.00 220528 1,084.72 332 1,084,
562200 NOM-CAPTALIZED AV M 1140100 630000 2,000.00  2,000.00 66.00 288518 -T031.18 00 995.00 -3,026-
$64000 FURNMURE, FIXTURES 1140100 20000 767301 7673.01 0.00 7,344.83 J2g.18 43 328
584200 MNOM-CAP FFE(NON-COMP 1140100 830000 362500  3625.00 382328 1.72 0o 17
$69200 NOM-CAPTALIZED SOFT 1140100 20000 2,580.85 4,200.00 6,790.85 0.00 5,834.40 956,65 14.1
573000 DUES AND FEES 1140100 830000 5,000.00 5,000.00 0.00 200200  2,992.00 598
Result 81,424.75 0.00 ©1,42475 11,295.90 4485711  5,27T1.74 86 995.00

9. Under the Req Ctr column, find ‘3’.(Non Payroll)

10. In the ‘Result’ row, the ‘Adjusted Balance’ amount is the amount available to be spent in this grant for this
location.



