
How to Determine the Amount Available to be Spent in a Grant 

 

1. Log into ERP (SAP) through the MDCPS Portal 

 

2. Click on the Reports tab. 

 
3. Click on the ‘Finance’ option. (Below the first row of tabs)  

 

4. Click on the ‘Grants’ icon. 

 
 

5. Click on the ‘Grants Availability Report’ icon. 

 

 

6. Enter the program number in the ‘Program’ field and enter the location number in the ‘Funds Center’ field. 

 



 

7. Click the ‘OK’ button. (bottom left hand corner of the screen) 

 

8. The Grant Availability Funds Report will be generated. 

 
 

9. Under the Req Ctr column, find ‘3’.(Non Payroll) 

 

10. In the ‘Result’ row, the ‘Adjusted Balance’ amount is the amount available to be spent in this grant for this 

location. 


